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WelcOME
We at Lincoln Summer Camp are so excited to be back for the 2021 camp season. This summer, you
can expect a program that brings back all the LSC fun and camper favorites, while maintaining high
health and safety protocols. We encourage you to watch the video by the camp directors on the home
page of our website, www.lincolnsummercamp.com, to get a good glimpse into what the summer has
in store!
Lincoln Summer Camp Core Philosophies
Summer Camp should be:
· A place where ALL campers feel free to express themselves and celebrate all the joys of
childhood.
· A place where camper safety, both physical and emotional, always come first.
· A place where old friendships are fostered and new friendships are created.
· A place to try something new: from stepping out on stage to learning a new sport.
· Memorable: campers should experience special moments, success, and relationships
that they carry with them far beyond the summer.
This camp must comply with regulations of the Massachusetts Department of Public Health
and be licensed by the local board of health. Participants may request copies of background check, healthcare and
discipline policies as well as procedures for filing grievances.

CAMP BASICS

★ Your child’s profile in CampDoc must be 100% complete before they will be allowed to attend
camp. Before each session, you will receive an email with updates and reminders, as well as a
link to the daily health screening form.
★ Your camp balance must be paid in full prior to attending camp unless arrangements have been
made with the Parks and Recreation Director.
★ Please call the Parks & Recreation Office (781) 259-0784 if your camper will be absent or late.
★ Campers will spend all of their time outdoors; therefore, you should send your child to camp
with sunscreen already applied in the morning. Counselors will instruct campers to reapply
sunscreen throughout the day, so please pack extra in their bags.
★ Most of our outdoor play occurs in open fields and wooded areas (sports, hikes, nature walks),
so regularly applying insect repellent is highly recommended. We also recommend light colored
clothing and high socks due to the prevalence of ticks.
★ Please send your camper with a filled water bottle that can be refilled easily every day.
★ Each day please provide your child with a snack and a lunch. We do not provide refrigeration
or a microwave. We eat outside, picnic style, so please consider that while packing. We
provide pizza on Wednesday & Fridays for $2 per slice or 2 slices for $3.
★ Please send your child with a bathing suit and towel daily.
★ Please send your child to camp with sneakers or closed-toed shoes with backs. These provide
the safety necessary to participate in athletic activities and are required.
★ Do not send your child with cell phones, toys, radios, or similar items. This includes card games
(playing, fantasy, trading, etc.).
★ Please label all your child’s belongings so they can be found if they get lost or misplaced.
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REGISTRATION POLICIES
Registration Period
Registration begins March 1 and ends May 31, during which time each camp session cost is $900.
Late Registration begins June 1 and the price of each session is $1,000. The registration deadline
for Session 1 is Friday, June 18 and the registration deadline for Session 2 is Friday, July 16.
• Each registration requires a $60 non-refundable deposit.
• Combining weeks from different sessions or registering for partial sessions is not
permitted.
Cancellations
• Cancellations can be made until Friday, June 18 for Session 1 and Friday, July 16 for
Session 2. After these deadlines, the full camp fee will be retained and no fees will be
refunded.
• The $60 non-refundable deposit will be held for all cancellations regardless of when
the cancellation is requested.
Switching
• Switching camp sessions before noon on Friday, June 18 can occur at no charge.
• Switching camp sessions after noon on Friday, June 18 will incur a $30 switching fee.
• No switching is allowed after noon on Friday, June 25.
Lincoln Summer Camp is operating under the State of Massachusetts reopening guidelines,
Phase 4. Note that a change in phase will result in alterations being made to the camp
program, up to and including closure

TYPICAL DAY
Campers will be able to enjoy all of what Lincoln Summer Camp has to offer on the Ballfield campus
this summer. Throughout each day, campers will have 6 activity blocks with hand washing breaks built
into the schedule. Campers will visit our specialists (Arts and Crafts, STEM, Music and Drama, Sports
and Games, Archery, Story, Epic Adventures, and Gymnastics) on a rotating schedule, seeing each
specialist multiple times throughout their camp session.
American Red Cross Swim lessons are given to Pioneers, Ramblers, and Pathfinders campers. Swim
Lessons may be cancelled if conditions are extreme (too cold, too rainy, too foggy) and compromise
the pool staff’s ability to monitor swimmers. Campers will be evaluated the first day of each session
and divided into appropriate swim levels. They will receive a written progress report or level card at
the end of their time at camp. **All campers are expected to participate in swim lessons. Parents
will be notified if their child refuses to participate or does not have proper swim apparel.
Sample Group Schedule:
Opening Council

Hand washing and transition

Activity Block 1: STEM

Lunch

Hand washing and transition

Hand washing and transition

Snack

Activity Block 5: Arts and Crafts

Activity Block 2: Gymnastics

Hand washing and transition

Hand washing and transition

Activity Block 6: Music and Drama

Activity Block 3: Sports and Games

Hand washing and transition

Hand washing and transition

Closing Council and Dismissal

Activity Block 4: Swim Lessons
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ARRIVAL AND DISMISSAL PROCEDURES
Prior to Camp

Prior to the start of each day, you will need to complete a self-screening at home before heading to
camp. This self-screening includes checking for symptoms including fever, cough, congestion, runny
nose, shortness of breath, gastrointestinal symptoms, new loss of taste/smell, muscle aches, or any
other symptoms that feel like a cold. Also verify that your camper has not been in contact with
anyone with COVID-19 symptoms and that your camper has not taken medicine to lower a fever. If,
while completing the screening, you identify any symptoms or contacts, you should keep your camper
home and contact your healthcare provider for further guidance. Please use the self-screening
checklist on the last page of this handbook daily.

Arrival
When arriving at camp, staff will direct you to enter the camp drop off line in the Hartwell Parking
Lot. We cannot allow parents to park and walk their camper in due to camp visitor guidelines. There
will be a visual screening of each camper for visible signs of illness by a trained head staff member.
Any camper who shows signs of illness will not be permitted to enter camp until they can successfully
pass a health screening or provide a negative COVID test. Once campers have been greeted, staff will
walk them to their respective groups.
Please be patient as we work to welcome campers safely. You can help things go smoothly by:
• Having your camper sit on the passenger side of the vehicle
• Remaining in your vehicle at all times throughout drop off
Please note that due to the visual screening process, all campers must be dropped off at camp by an
adult. We cannot permit campers to arrive alone.

Dismissal

Dismissal will also take place at the Hartwell Parking Lot. Before the start of your session you will
receive 2 Car Cards in the mail. On each card, please write your camper or campers names and
groups in large clear print. When picking up your child from camp please display the Camp Car Card
on the driver’s side dashboard – this will allow our staff to quickly identify you and we will have your
child ready to go when you enter the pick up line. Please make sure any persons you wish to authorize
to pick up your camper are listed on the Camper Release form in CampDoc and have a Camp Car Card
to display. Anyone picking up campers must be able to provide photo identification if requested.
Campers in the Pathfinders group are allowed to walk or bike home without an adult. If you plan to
have your camper self-dismiss, we must have their dismissal plan in writing from you before the
start of their camp session. Campers will not be allowed to self-dismiss without written permission
and you will be called to come pick them up.
*If you need to pick up your child before the dismissal time, you must make arrangements with the
Camp Directors in advance by emailing them at directors@lincolnsummercamp.com.
*Repeated violations of any of these procedures will be grounds for dismissal from the camp program
for the summer.
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ARRIVAL AND DISMISSAL MAP

FRIEND REQUESTS
Multiple groups are created for each program as enrollment dictates. You must submit any friend
placement requests at least one full week prior to the start of your child’s camp session in writing to
the camp directors at directors@lincolnsummercamp.com. If your request cannot be honored for some
reason, we will contact you. Requests received after the deadline may not be honored.

GROUPS
•
•

•

Each group will contain no more than 20 campers and 3 counselors
Campers will travel in their groups exclusively, acting as a cohort. All campers and staff will be
advised to keep 3 feet of distance from others within their cohort as much as possible, but are
permitted to come within 3ft while at play.
Each camp cohort will largely remain socially distant from other groups, coming together only
for select outdoor activities.
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BEHAVIORAL AND DISCIPLINE EXPECTATIONS
The behavior policies below are part of a contract that you signed and agreed to as part of your
registration – please review these expectations with your camper before coming to camp.
Camper Behavioral Expectations:
1) Campers will conduct themselves in a safe and respectful manner at all times. They will follow
the directions of the camp staff at all times.
2) Campers will wear face masks/coverings in accordance with the Recreational Camps and Programs
Health and Safety Standards for Reopening.
3) Campers will not participate in any form of violent behavior.
4) Campers will not participate in any hazing, bullying, intimidation, threats of violence, harassment
or any form of inappropriate controlling, either verbal or physical.
5) Campers are not to leave or separate themselves from the group or camp activity at any time,
unless approved to do so by camp staff.
6) Campers will not take anything, without permission, that does not belong to them.
7) Campers will not damage or deface any property. Families will be held responsible for any
monetary reimbursements due to property owners.
8) Campers will not bring objects that are deemed dangerous or disruptive to the program, (pocket
knives, fireworks, lighters, matches, projectile devices, etc.) and subsequently will not possess or
use any illegal objects. Use of personal entertainment devices are solely at the discretion of the
staff.
9) Tobacco, alcohol, and all illegal substances are prohibited at all Parks and Recreation Department
and Lincoln Summer Camp activities.
10)Participants will not use verbally inappropriate or abusive language or physically inappropriate or
abusive actions at any time during a Parks and Recreation Department activity.
11)Campers will not bring cell phones with them during the camp day. If a camper needs a cell phone
after camp, they can leave it in the Camp Director’s office until the end of the camp day.
These expectations are not intended to be all-inclusive, and any action deemed unsuitable or unsafe
by the camp staff may be subject to the disciplinary actions outlined below:
Lincoln Summer Camp / Parks and Recreation Department Disciplinary Procedures:
No child shall be subjected to abuse or neglect, cruel, unusual, severe, or corporal punishment
including: any type of physical hitting inflicted in any manner upon the body including spanking;
punishments which subject the child to verbal abuse, ridicule, or humiliation; denial of food, rest, or
bathroom facilities; force feeding; punishment for soiling, wetting or not using the toilet or forcing a
child to remain in soiled clothing or remain on the toilet, or using any other unusual or excessive
practices for toileting; or punishment related to eating or not eating.
Depending on the severity of the offense, the following actions may be taken:
1) The camper will be warned against future infractions.
2) The camper may be removed from the situation and asked to sit with staff. A parent will be
notified of the situation.
3) If damages are involved, the camper will be responsible for their repair. A parent or guardian is
ultimately responsible for any damages incurred by their camper.
4) A parent may be notified and asked to come and remove the camper from the program. In these
cases, a parent/child conference with the Camp Directors and Parks and Recreation Director is
mandatory before the participant can return to camp or any Department activity.
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5) In the interests of program safety, the Camp Directors and Parks and Recreation Director reserve
the right to withhold a camper from any Parks and Recreation Department activity until the
necessary parent/child conferences have been completed. In extreme or repeated cases, the
Parks and Recreation Director may suspend a participant’s enrollment or expel a participant from
any and all Department activities.
6) In the interests of program safety, the Camp Directors and Parks and Recreation Director reserve
the right to review with any camper past infractions that may pertain to the overall safety of the
camp program. Past infractions will be taken into account when determining appropriate
disciplinary measures.

HEALTH CARE POLICIES AND MEDICATIONS
All campers must have had a physical exam within the past 18 months and be up to date with their
immunizations. Documentation of a physical exam and an immunization record must be uploaded to
CampDoc.

Medications

If your camper requires medication please bring all medications in a properly labeled medication
container and their Medication Order Form in a plastic zip-lock bag clearly labeled with your child’s
name, grade and phone number. Make sure the form is completed and signed on CampDoc. Use a
separate form for each medication.
A “properly labeled” medication container must be a pharmacy or manufacturer container that is
labeled with the following:
1. Name of medication
2. Dosage
3. Time(s) medication should be given
4. Child’s name
5. Physician’s name
6. Name of dispensing pharmacy
Parents wishing to discuss a particular medical concern with the Camp Directors should to do so before
their child’s first day of camp.
If your child uses an inhaler or requires an Epi-Pen, please be sure to send in two so that one can
accompany your child and one can remain in the health office.
Health Care Consultant
Name:

Dr. JoEllen Altschaefl, MD

Hospital Utilized for Emergencies
Name:
Emerson Hospital
Telephone:
(978) 369-1400
Address:
Concord, MA 01742

Emergency Procedures

If a child is in need of immediate advanced medical attention, staff will administer first aid, contact a
Camp Director and/or Parks and Recreation Department Director, and contact Emergency Medical
Services. They will then contact a parent/guardian, and bring the child’s Emergency Information Form
and Parent/Guardian Authorization Form to the hospital.
On campus, one staff member will return to the health center with the injured child if the child is able
to walk. If the child is not able to walk, one staff member will remain and administer first aid while
another staff member goes for help.
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If the parent(s)/guardian(s) cannot be reached, we will try the emergency contact. If no one can be
reached and the child needs to be transported to the hospital, a staff member will accompany the child
to the hospital while the camp continues trying to reach parents/guardians and emergency contacts.
To help prevent accidents, staff members check the campus daily for hazards. If any hazards are
identified, the area is marked-off and reported to the Camp Directors. If the Directors cannot fix the
hazard, it is reported to the School Maintenance Coordinator and Parks and Recreation Director.
Staff will inform parents if their child receives a minor injury. Minor injuries are entered into our
logbook, and parents receive a verbal report on the incident. All major injuries are documented on
the injury report form and placed in the child’s file as well as a copy given to the parent. If the injury
is related to the condition of the school grounds, a written report is also given to the School Business
Manager.
In the event of fire or natural disaster, parents will be notified and the camp area will be closed until
the problem is corrected. If a long-term solution is needed, we will ask the school committee to supply
temporary space until the camp space becomes available again. In the event of loss of power, heat, or
water, parents will be notified and the camp area will close. We will move to another building on
campus if possible.

Allergies

All camper and staff allergies are posted. The counselors within a given camp group will receive written
notification of any camper allergies. Children are kept away from any situations that might aggravate
their condition. Medication is given as prescribed by physician and parent.

Illness

In general, all parents will be notified in writing if a child has any contagious or reportable disease. For
details on COVID-19 reporting, see the information below.

COVID-19 Protocols

Lincoln Summer Camp is following all MA state and local Board of Health COVID-19 guidelines. These guidelines are
subject to change.

Screening
Each camper is self-screened by families before arrival at camp each day. This includes checking for
symptoms including fever, cough, congestion, runny nose, shortness of breath, gastrointestinal
symptoms, new loss of taste/smell, muscle aches, or any other symptoms that feel like a cold, as well
as considering any recent contact with anyone who is displaying symptoms, or if fever-reducing
medicines have been taken. See screening checklist on the last page of this handbook.
Upon arrival at camp, each camper will be visually screened for COVID-19 symptoms by a trained head
staff member. Any camper who shows signs of illness will not be permitted to enter camp until they can
successfully pass a health screening or provide a negative COVID test.
Face Masks/Coverings
Please send your camper with several clean face coverings daily. We suggest putting them in a ziplock
bag, with their name on it, in their backpack. Due to the hot weather, we recommend disposable
surgical masks as they are more breathable.
All Lincoln Summer Camp activities will be taking place outdoors this year. Masks will not be required
to be worn by campers (as per MA state and local Board of Health guidelines) while participating in
outdoor activities.
Indoor space will only be used in case of a severe weather emergency. If a severe weather to occurs,
campers will be brought indoors and masks would be required.
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Monitoring and Isolation
All camp staff will be trained by our public health nurse to recognize the possible symptoms of
COVID-19. If a camper displays any signs of possible symptoms including fever, cough, congestion, runny
nose, shortness of breath, gastrointestinal symptoms, new loss of taste/smell, muscle aches, or any
other symptoms that feel like a cold during the camp day, they will immediately be removed from the
group, given any necessary personal protective equipment and brought to the identified isolation area
behind Hartwell C-Pod with a health care supervisor (trained by Health Care Consultant Dr. JoEllen
Altschaefl) who will also have personal protective equipment. In the event of adverse weather or if a
second isolation space is needed, the back of the small activity room on the north end of Hartwell APod will be used. The health care supervisor will then complete a thorough check of the camper
including a temperature screening and checking for all possible symptoms (fever, cough, congestion,
runny nose, shortness of breath, gastrointestinal symptoms, new loss of taste/smell, muscle aches, or
any other symptoms that feel like a cold). If the health care supervisor notices any symptom, the
camper’s family will be contacted by phone to come pick up their camper and seek further medical
attention from their personal health care provider. The Camp Directors will attempt to contact all listed
Emergency Contacts for the camper if the parent/guardian cannot be reached first. If, in a situation
where a parent/guardian and all emergency contacts are unable to come pick up the child, Lincoln EMS
will be contacted for transportation to Emerson Hospital. Symptomatic campers must be picked up
within an hour of the call to families being made.
Symptomatic Individual
If a symptomatic individual tests negative using a PCR test, they may return to camp only after they
have improvement in symptoms, and have been without fever for at least 24 hours without the use of
fever reducing medications. Documentation of the PCR test must be provided to the camp office.
If, after the individual tests negative using a PCR test, a doctor makes an alternative diagnosis for the
COVID-19-like symptoms, the individual may return to camp once written confirmation of the
alternative diagnosis is received by the Camp Directors.
If a child stays home from camp or is sent home from camp due to possible COVID symptoms, a Camp
Director will contact the family and/or camper’s health care provider to see if they have decided if the
camper should be tested. Lincoln Summer Camp requires a written clearance from the PCP if testing is
not indicated. If a camper does not get a PCR test per a doctor’s order, the camper must complete a 14day quarantine or a meeting must be scheduled between the Health Care Consultant, a Camp Director,
the child’s PCP, and a parent/guardian to determine eligibility for return to camp.
Close Contact
If a camper is a close contact with an individual who has tested positive for COVID-19, whether the
exposure occurred at camp or outside of camp, they must quarantine for 10 days. They can only return
to camp with a negative PCR test dated 5 or more days after the last known exposure. Documentation
of the PCR test must be provided to the camp office.
Siblings of campers who are symptomatic or determined as a close contact to a positive COVID-19 case
will need to quarantine as well. They can return to camp if their sibling tests negative using a PCR test
5 or more days after exposure to the positive COVID-19 individual. (Please note the sibling who was a
close contact will still need to complete the 10 day quarantine)
Camp Based Cases
The Camp Directors will notify the Health Care Consultant, and the local Board of Health about any
possible COVID-Suspect cases for guidance on exposure risks and safety of the rest of the camp. If a
camper or staff becomes COVID-positive, the Camp Directors will complete contact tracing in
conjunction with Town Nurse, Trish McGean. The Concord Board of Health and the Public Health Nurse
of the camper/staff member’s town of residence will be alerted to the positive case. All close contacts
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of the COVID-positive individual, or their guardians if they are minors, will be called by a Camp Director
to inform them of the exposure, explain quarantine requirements, the date quarantine will end, and
procedures for their return to camp. After close contacts have all been communicated with, the entire
camp community will be notified of the positive case at camp via email by the Parks and Recreation
Director or the Camp Directors. If additional steps need to be taken, they will be communicated in that
email.

Cleaning and Disinfecting
Cleaning will take place frequently throughout every day of camp.
Camp staff and Health Care Supervisors will be cleaning surfaces in between every activity in camp
and disinfecting any supplies used throughout specials. Specialist staff are given time between each
group of campers to disinfect all equipment used throughout their activity before the next group
arrives. This includes but is not limited to larger items such as tables and chairs, balls, hula-hoops,
jump ropes, water blasters, buckets, etc and smaller items such as cups, paintbrushes, trays, etc.
Camp staff have adequate time (15 minutes or more) to clean used objects with a soap/water
solution then an EPA-registered disinfectant (or a bleach solution made in the last 24 hours) and
adequate time for them to air dry completely without wiping before the next group of campers
arrives.
At the end of the camp day, camp staff will disinfect each outdoor hand washing station, single use
paper towel holder, soap dispensers, sink, and water coolers. The buckets used to catch water in the
hand washing stations will be disposed of by counselors daily (or more frequently if needed). All camp
staff will wear gloves at all times while disinfecting with proper disposal and hand washing afterward.
In addition, all staff will be provided with additional camp shirts that will each be laundered at the
warmest temperature before being worn again.
A professional cleaning company, using EPA approved disinfecting products, has been hired to clean
the bathrooms and all frequently touched surfaces and objects within our indoor facilities. This
includes but is not limited to doorknobs/ handles, sinks, keyboards, and floors. The cleaners will be
cleaning Hartwell A-Pod, Hartwell C-Pod, and port-a-potty facilities. They will also be available to
clean bathroom facilities more frequently as needed. In the event that a camper or staff member
becomes COVID-exposed or COVID-suspect, the designated isolation area and associated bathroom will
be closed off and cleaned by the professional cleaning company after they have been ventilated for at
least 24 hours. Additionally any area or bathroom visited by the exposed camper/staff member will be
closed off and then properly disinfected after the 24 hour period. The disinfecting process will focus
especially on frequently touched surfaces. Any supplies utilized by the camper will be disposed of or
properly cleaned with an EPA-registered disinfectant after 24 hours. Any newly exposed campers will
use a second designated isolation place until the original area has been disinfected and given
adequate time to dry.
The EPA-registered disinfectants and sanitizers will be stored in a locked cabinet and kept in their
original containers away from campers at all times.
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Mitigating risk at A Glance
Here are some of the steps we are taking at Lincoln Summer Camp to mitigate the risk of COVID-19
transmission:
• Screening and Protecting our Most Vulnerable
• Daily pre-screening completed at home prior to coming to camp which asks participants
to monitor their symptoms.
• Visual screening by the Camp Head Staff upon arrival at camp.
• Social Distancing and Using Face Coverings
• Camp groups will act as cohorts, staying 3 feet or more from other cohorts most of the
time.
• All campers and staff will be advised to keep 3 feet of distance from others within their
cohort as much as possible. but are permitted to come within 3ft while at play.
• All staff members and campers will come to camp with multiple, personal face coverings.
These will be used at all times indoors.
• Hand Washing and Promoting Good Hygiene
• Hand washing and/or hand sanitizing stations will be set up at each activity and campers
will be required to visit them before and after each activity.
• Holding Activities Outdoors
• All activities will be held outdoors.
• Tents will be utilized to provide shade.
• Emergency indoor space providing a minimum of 40 sq. ft. per participant is available for
weather emergencies.
• Cleaning and Disinfection of Equipment and Facilities
• Staff will disinfect all shared equipment between each activity.
• All tables and surfaces will be disinfected between each activity.
• Remaining Vigilant and Responding Immediately to Threats
• Campers or staff who are symptomatic will be sent home and enter COVID-suspect
protocols
• A COVID-suspect individual must test negative using a PCR test and return to camp only
after they have improvement in symptoms, and have been without fever for at least 24
hours without the use of fever reducing medications.
• If a camper is a close contact with an individual who has tested positive for COVID-19,
whether the exposure occurred at camp or outside of camp, they must quarantine for 10
days. They can only return to camp with a negative PCR test dated 5 or more days after
the last known exposure.
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Lincoln Summer Camp Self-Screening Checklist
Today or in the past 24 hours, has the camper or any household members had any of
the following symptoms?
Fever (temperature of 100.0 degrees or above)
Felt feverish, but no actual fever
Had chills
Cough
Sore throat
Difficulty breathing
Diarrhea
Nausea
Vomiting
Fatigue
Headache
New loss of taste/smell
Muscle or body aches
Congestion or runny nose
Any other signs of illness
*If you said yes to any of these symptoms, please keep your camper
home until they are symptom-free for 24 hours, produce a negative
PCR test, or quarantine for 10 days
In the past 14 days, has the camper had close contact with a person known to be
infected with COVID-19?
*If you identified exposure to someone who is COVID positive, please
quarantine for 10 days and contact your healthcare provider.
In the past 24 hours, has the camper taken fever-reducing medicines (Motrin, Tylenol,
Advil, etc.)
*If yes, please keep your camper home until they are symptom-free
without the use of medicines for 24 hours
Have you been asked to self-isolate or quarantine by a medical professional or local
public health official in the last 14 days?
*If yes, please quarantine for 10 days and contact your healthcare
provider.
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